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RFP Bid Form 
Guidance for completing the bid form 

Bidders must submit comprehensive information about their bid, project details, personnel, 
pricing and compliance commitments. 

Project and Bidder Information 

The identification of the project, RFP name, owner, work location, bid closing date, submission 
address including bidder’s legal and trade names, business registration number, address, 
primary contact information and authorized signing officers. 

Bid Submission Acknowledgments 

Bidders must acknowledge reviewing all project documents and confirm compliance with 
submission format, site conditions, coordination requirements, contract framework, pricing 
inclusions and capability to meet insurance and bonding requirements. 

Addenda Acknowledgment 

The form provides space for listing up to six addenda with their numbers, dates, descriptions 
and bidder acknowledgements to confirm awareness and acceptance. 

Stipulated Price Bid 

Bidders enter one complete lump-sum base price before taxes, applicable taxes separately and 
total bid price including taxes. The price validity period and currency (Canadian dollars unless 
otherwise stated) are also specified. 

Allowances, Contingency, Unit Prices, Alternates and Separate Prices 
Cash Allowances and Contingency Allowance 

There are seven allowance items with specified amounts, inclusion status in base price and 
notes or assumptions. 

Unit Prices 

Up to eight-unit price items are detailed with descriptions, units of measure, estimated 
quantities, unit prices and notes. 
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Alternates and Separate Prices 

Seven alternates or separate prices can be listed with references, descriptions, type 
(add/deduct/separate), price impact and owner acceptance checkboxes. 

Contract Time, Schedule and Ready-for-Takeover Commitments 

Bidders specify earliest start date, substantial performance milestone, ready-for-takeover date, 
final completion date, critical schedule assumptions and liquidated damages or incentive 
acknowledgments. There are checkboxes for attaching a preliminary schedule and confirming 
allowances for related activities and impacts. 

Bid Security, Contract Security and Insurance 

Bidders indicate inclusion or requirements for bid bond/security, consent of surety, performance 
bond, labour and material payment bond, commercial general liability (CGL) insurance, builder’s 
risk/property insurance, other insurance types and workers compensation clearance. Insurance 
cross-check instructions are also provided. 

Proposed Key Personnel, Subcontractors, Suppliers and Self-Performed Work 
Key Personnel 

Up to five key personnel roles are listed with names, companies, experience or certifications 
and planned allocation.  

Active members of the Inuvialuit Business List (IBL) will be given preference to non-members. 

Major Subcontractors and Suppliers 

Up to nine trades are listed with firm names, locations, contacts, value or percentage of work 
and indication of Indigenous, local, or northern participation. A checkbox confirms no substitution 
of named personnel or subcontractors without owner approval. 

Technical Compliance and Exceptions 

Bidders list exceptions, exclusions, qualifications or proposed deviations with document 
references, descriptions and price or schedule impacts. Up to nine entries can be detailed or 
"None" if no exceptions exist. 

Safety, Regulatory, Quality, Environmental, and Permitting Commitments 

Bidders commit compliance with laws, codes, permits, safety plans, coordination of inspections, 
environmental controls, quality management and documentation. 
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Commercial Declarations 

Bidders confirm no conflicts of interest or unfair advantage except as disclosed, authorization to 
do business, irrevocability of bid during validity, independent bid preparation without collusion 
and acceptance of award conditions. Spaces are provided for conflict-of-interest disclosures, 
confidentiality information and proposed contract exceptions requiring review. 

Attachments Checklist 

The form lists require attachments such as completed bid form, subcontractor and supplier list, 
price schedules, technical submissions, schedules, quality plans, bid security, health and safety 
plans, consents, participation plans, insurance certificates, environmental plans, WCB/WSCC 
clearance, exceptions list, key personnel resumes and other attachments. 

Bidder Declaration and Signature 

Bidders to certify the accuracy and authorization of the bid information, acknowledging owner 
reliance on the submission for evaluation and contract award. It includes spaces for bidder legal 
name, date, authorized signatures with names and titles, witness signature if required, corporate 
seal and email for notices. 

This comprehensive bid form ensures that all critical aspects of a construction bid are 
documented, including legal, financial, technical, scheduling, safety and compliance elements, 
to facilitate thorough evaluation and contract execution under the stipulated price contract 
framework. 
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CCDC 2 - 2020 Stipulated Price Contract Aligned Template 

For construction procurements using a single stipulated/lump-sum price contract 
 

 

Project Name {{PROJECT_NAME}} 

RFP Number {{RFP_NUMBER}} 

Owner {{OWNER_NAME}} 

Consultant {{CONSULTANT_NAME}} 

Place of the Work {{PLACE_OF_WORK}} 

Bid Closing Date and Time {{BID_CLOSING_DATE_TIME}} 

Submission Portal / Address {{SUBMISSION_ADDRESS}} 

Mandatory Site Meeting {{SITE_MEETING_DETAILS}} 

 



RFP Bid Form - CCDC 2 Aligned | Use with project-specific instructions 

1. Bidder Identification and Contact Information 
Legal Name of Bidder {{BIDDER_LEGAL_NAME}} 

Operating / Trade Name {{BIDDER_TRADE_NAME}} 

Business Number / Registration {{BUSINESS_NUMBER}} 

Address {{BIDDER_ADDRESS}} 

Primary Contact {{PRIMARY_CONTACT}} 

Title {{CONTACT_TITLE}} 

Phone {{CONTACT_PHONE}} 

Email {{CONTACT_EMAIL}} 

Authorized Signing Officer(s) {{AUTHORIZED_SIGNING_OFFICERS}} 

2. Bid Submission Acknowledgments 
By submitting this bid, the bidder acknowledges that it has reviewed the RFP, the Instructions to Bidders, the project 
documents, the proposed CCDC 2 - 2020 Stipulated Price Contract, supplementary conditions, specifications, drawings, 
addenda and any other documents listed in the RFP. 

• ☐ The bid is submitted in the required format before the closing date and time. 
• ☐ The bidder has examined site conditions, access limitations, existing services and other constraints relevant to the 

work. 
• ☐ The bidder has allowed for coordination with the owner, consultant, other contractors, authorities having 

jurisdiction and utility providers as applicable. 
• ☐ The bidder accepts the order of precedence and contract document framework set out in the RFP and proposed 

contract package. 
• ☐ The bidder confirms its price includes all labour, products, equipment, supervision, temporary work, permits/fees, 

insurance, overhead, profit, duties, levies and applicable taxes unless expressly excluded in this bid form. 
• ☐ The bidder confirms it can meet the insurance, bonding, workers compensation, safety, warranty, payment 

application, closeout and Ready-for-Takeover requirements identified in the RFP package. 

3. Addenda Acknowledgment 
Addendum 

No. Date Issued Brief Description Acknowledged 
by Bidder 

{{ADDENDUM
_1_NO}} 

{{ADDENDUM_1
_DATE}} {{ADDENDUM_1_DESC}} ☐ Yes 

{{ADDENDUM
_2_NO}} 

{{ADDENDUM_2
_DATE}} {{ADDENDUM_2_DESC}} ☐ Yes 

{{ADDENDUM
_3_NO}} 

{{ADDENDUM_3
_DATE}} {{ADDENDUM_3_DESC}} ☐ Yes 

{{ADDENDUM
_4_NO}} 

{{ADDENDUM_4
_DATE}} {{ADDENDUM_4_DESC}} ☐ Yes 

{{ADDENDUM
_5_NO}} 

{{ADDENDUM_5
_DATE}} {{ADDENDUM_5_DESC}} ☐ Yes 
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Addendum 
No. Date Issued Brief Description Acknowledged 

by Bidder 

{{ADDENDUM
_6_NO}} 

{{ADDENDUM_6
_DATE}} {{ADDENDUM_6_DESC}} ☐ Yes 

4. Stipulated Price Bid 

Pricing instruction 
Enter one complete stipulated/lump-sum price for the work. Show applicable taxes separately if requested by the owner. 
Confirm whether cash allowances, contingency allowance, unit prices, alternates and separate prices are included or 
excluded as directed below. 

Base Stipulated Price before applicable taxes {{BASE_STIPULATED_PRICE}} 

Applicable taxes (e.g., GST/HST/PST as 
applicable) {{APPLICABLE_TAXES}} 

Total Bid Price including applicable taxes {{TOTAL_BID_PRICE}} 

Amount in words {{TOTAL_BID_PRICE_WORDS}} 

Price validity period {{PRICE_VALIDITY_PERIOD}} days from bid closing 

Currency Canadian dollars unless otherwise stated in the RFP 

5. Allowances, Contingency, Unit Prices, Alternates and Separate 
Prices 
5.1 Cash Allowances and Contingency Allowance 

Allowance Item Specified Amount Included in Base 
Price? Notes / Assumptions 

{{ALLOWANCE_1_ITEM}} {{ALLOWANCE_1_
AMOUNT}} ☐ Yes ☐ No {{ALLOWANCE_1_NOTES}} 

{{ALLOWANCE_2_ITEM}} {{ALLOWANCE_2_
AMOUNT}} ☐ Yes ☐ No {{ALLOWANCE_2_NOTES}} 

{{ALLOWANCE_3_ITEM}} {{ALLOWANCE_3_
AMOUNT}} ☐ Yes ☐ No {{ALLOWANCE_3_NOTES}} 

{{ALLOWANCE_4_ITEM}} {{ALLOWANCE_4_
AMOUNT}} ☐ Yes ☐ No {{ALLOWANCE_4_NOTES}} 

{{ALLOWANCE_5_ITEM}} {{ALLOWANCE_5_
AMOUNT}} ☐ Yes ☐ No {{ALLOWANCE_5_NOTES}} 

{{ALLOWANCE_6_ITEM}} {{ALLOWANCE_6_
AMOUNT}} ☐ Yes ☐ No {{ALLOWANCE_6_NOTES}} 

{{ALLOWANCE_7_ITEM}} {{ALLOWANCE_7_
AMOUNT}} ☐ Yes ☐ No {{ALLOWANCE_7_NOTES}} 
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5.2 Unit Prices 

Item Description Unit Estimated 
Quantity Unit Price Extension / Notes 

1 {{UNIT_1_DESC}} {{UNIT_1_
UOM}} 

{{UNIT_1_QT
Y}} 

{{UNIT_1_PRI
CE}} {{UNIT_1_NOTES}} 

2 {{UNIT_2_DESC}} {{UNIT_2_
UOM}} 

{{UNIT_2_QT
Y}} 

{{UNIT_2_PRI
CE}} {{UNIT_2_NOTES}} 

3 {{UNIT_3_DESC}} {{UNIT_3_
UOM}} 

{{UNIT_3_QT
Y}} 

{{UNIT_3_PRI
CE}} {{UNIT_3_NOTES}} 

4 {{UNIT_4_DESC}} {{UNIT_4_
UOM}} 

{{UNIT_4_QT
Y}} 

{{UNIT_4_PRI
CE}} {{UNIT_4_NOTES}} 

5 {{UNIT_5_DESC}} {{UNIT_5_
UOM}} 

{{UNIT_5_QT
Y}} 

{{UNIT_5_PRI
CE}} {{UNIT_5_NOTES}} 

6 {{UNIT_6_DESC}} {{UNIT_6_
UOM}} 

{{UNIT_6_QT
Y}} 

{{UNIT_6_PRI
CE}} {{UNIT_6_NOTES}} 

7 {{UNIT_7_DESC}} {{UNIT_7_
UOM}} 

{{UNIT_7_QT
Y}} 

{{UNIT_7_PRI
CE}} {{UNIT_7_NOTES}} 

8 {{UNIT_8_DESC}} {{UNIT_8_
UOM}} 

{{UNIT_8_QT
Y}} 

{{UNIT_8_PRI
CE}} {{UNIT_8_NOTES}} 

5.3 Alternates and Separate Prices 

Ref. Description Add / Deduct / 
Separate Price Impact Accepted by 

Owner Only 

{{ALT_1
_REF}} {{ALT_1_DESC}} {{ALT_1_TYPE}} {{ALT_1_PRIC

E}} ☐ 

{{ALT_2
_REF}} {{ALT_2_DESC}} {{ALT_2_TYPE}} {{ALT_2_PRIC

E}} ☐ 

{{ALT_3
_REF}} {{ALT_3_DESC}} {{ALT_3_TYPE}} {{ALT_3_PRIC

E}} ☐ 

{{ALT_4
_REF}} {{ALT_4_DESC}} {{ALT_4_TYPE}} {{ALT_4_PRIC

E}} ☐ 

{{ALT_5
_REF}} {{ALT_5_DESC}} {{ALT_5_TYPE}} {{ALT_5_PRIC

E}} ☐ 

{{ALT_6
_REF}} {{ALT_6_DESC}} {{ALT_6_TYPE}} {{ALT_6_PRIC

E}} ☐ 

{{ALT_7
_REF}} {{ALT_7_DESC}} {{ALT_7_TYPE}} {{ALT_7_PRIC

E}} ☐ 

6. Contract Time, Schedule and Ready-for-Takeover Commitments 
Earliest date Work can commence after award / 
Notice to Proceed {{EARLIEST_START_DATE}} 
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Substantial Performance target / milestone {{SUBSTANTIAL_PERFORMANCE_DATE}} 

Ready-for-Takeover date {{READY_FOR_TAKEOVER_DATE}} 

Final completion date {{FINAL_COMPLETION_DATE}} 

Critical schedule assumptions {{SCHEDULE_ASSUMPTIONS}} 

Liquidated damages / incentive 
acknowledgement, if applicable {{LD_INCENTIVE_ACKNOWLEDGEMENT}} 

• ☐ Preliminary schedule attached and aligned to the above completion commitments. 
• ☐ Bidder has allowed for shop drawings, procurement lead times, inspections, commissioning, training, closeout 

documents and seasonal/weather impacts as applicable. 

7. Bid Security, Contract Security and Insurance 

Bid Bond / Bid Security ☐ Included ☐ Not required Amount: 
{{BID_SECURITY_AMOUNT}} 

Consent of Surety ☐ Included ☐ Not required 

Performance Bond ☐ Will provide Amount: {{PERFORMANCE_BOND_AMOUNT}} 

Labour and Material Payment Bond ☐ Will provide Amount: 
{{LABOUR_MATERIAL_BOND_AMOUNT}} 

CGL Insurance ☐ Will provide Limit: {{CGL_LIMIT}} 

Builder’s Risk / Property Insurance ☐ Will provide ☐ Owner provided Details: 
{{PROPERTY_INSURANCE_DETAILS}} 

Automobile / Equipment / Other Insurance {{OTHER_INSURANCE}} 

Workers Compensation / WCB Clearance ☐ Will provide before contract execution 

Insurance cross-check 
Confirm all insurance requirements against the RFP, supplementary conditions and current CCDC insurance 
guidance/forms applicable to the project before issuing the final RFP package. 

8. Proposed Key Personnel, Subcontractors, Suppliers and Self-
Performed Work 
8.1 Key Personnel 

Role Name Company Experience / Certifications Planned 
Allocation 

{{ROLE_1}} {{NAME_1}} {{COMPANY_1}} {{EXPERIENCE_1}} {{ALLOCATIO
N_1}} 

{{ROLE_2}} {{NAME_2}} {{COMPANY_2}} {{EXPERIENCE_2}} {{ALLOCATIO
N_2}} 
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Role Name Company Experience / Certifications Planned 
Allocation 

{{ROLE_3}} {{NAME_3}} {{COMPANY_3}} {{EXPERIENCE_3}} {{ALLOCATIO
N_3}} 

{{ROLE_4}} {{NAME_4}} {{COMPANY_4}} {{EXPERIENCE_4}} {{ALLOCATIO
N_4}} 

{{ROLE_5}} {{NAME_5}} {{COMPANY_5}} {{EXPERIENCE_5}} {{ALLOCATIO
N_5}} 

8.2 Major Subcontractors and Suppliers 

Trade / Scope Firm Name Location Contact Value / % of 
Work 

Indigenous / Local / 
Northern, if applicable 

{{TRADE_1}} {{FIRM_1}} {{LOCATION_1}
} 

{{SUB_CONTACT_
1}} 

{{SCOPE_VA
LUE_1}} 

{{LOCAL_INDIGENOUS_1}
} 

{{TRADE_2}} {{FIRM_2}} {{LOCATION_2}
} 

{{SUB_CONTACT_
2}} 

{{SCOPE_VA
LUE_2}} 

{{LOCAL_INDIGENOUS_2}
} 

{{TRADE_3}} {{FIRM_3}} {{LOCATION_3}
} 

{{SUB_CONTACT_
3}} 

{{SCOPE_VA
LUE_3}} 

{{LOCAL_INDIGENOUS_3}
} 

{{TRADE_4}} {{FIRM_4}} {{LOCATION_4}
} 

{{SUB_CONTACT_
4}} 

{{SCOPE_VA
LUE_4}} 

{{LOCAL_INDIGENOUS_4}
} 

{{TRADE_5}} {{FIRM_5}} {{LOCATION_5}
} 

{{SUB_CONTACT_
5}} 

{{SCOPE_VA
LUE_5}} 

{{LOCAL_INDIGENOUS_5}
} 

{{TRADE_6}} {{FIRM_6}} {{LOCATION_6}
} 

{{SUB_CONTACT_
6}} 

{{SCOPE_VA
LUE_6}} 

{{LOCAL_INDIGENOUS_6}
} 

{{TRADE_7}} {{FIRM_7}} {{LOCATION_7}
} 

{{SUB_CONTACT_
7}} 

{{SCOPE_VA
LUE_7}} 

{{LOCAL_INDIGENOUS_7}
} 

{{TRADE_8}} {{FIRM_8}} {{LOCATION_8}
} 

{{SUB_CONTACT_
8}} 

{{SCOPE_VA
LUE_8}} 

{{LOCAL_INDIGENOUS_8}
} 

{{TRADE_9}} {{FIRM_9}} {{LOCATION_9}
} 

{{SUB_CONTACT_
9}} 

{{SCOPE_VA
LUE_9}} 

{{LOCAL_INDIGENOUS_9}
} 

• ☐ Bidder will not substitute named key personnel, subcontractors, or suppliers after award without Owner approval, 
except as permitted by the RFP/contract. 

9. Technical Compliance and Exceptions 
List all exceptions, exclusions, qualifications or proposed deviations. If none, write "None". Unlisted exceptions may be 
deemed waived or non-compliant, subject to the RFP evaluation rules. 

No. Document / Section 
Ref. Exception or Clarification Price / Schedule 

Impact 

1 {{EXCEPTION_1_REF}} {{EXCEPTION_1_DESC}} {{EXCEPTION_1_I
MPACT}} 

2 {{EXCEPTION_2_REF}} {{EXCEPTION_2_DESC}} {{EXCEPTION_2_I
MPACT}} 
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No. Document / Section 
Ref. Exception or Clarification Price / Schedule 

Impact 

3 {{EXCEPTION_3_REF}} {{EXCEPTION_3_DESC}} {{EXCEPTION_3_I
MPACT}} 

4 {{EXCEPTION_4_REF}} {{EXCEPTION_4_DESC}} {{EXCEPTION_4_I
MPACT}} 

5 {{EXCEPTION_5_REF}} {{EXCEPTION_5_DESC}} {{EXCEPTION_5_I
MPACT}} 

6 {{EXCEPTION_6_REF}} {{EXCEPTION_6_DESC}} {{EXCEPTION_6_I
MPACT}} 

7 {{EXCEPTION_7_REF}} {{EXCEPTION_7_DESC}} {{EXCEPTION_7_I
MPACT}} 

8 {{EXCEPTION_8_REF}} {{EXCEPTION_8_DESC}} {{EXCEPTION_8_I
MPACT}} 

9 {{EXCEPTION_9_REF}} {{EXCEPTION_9_DESC}} {{EXCEPTION_9_I
MPACT}} 

10. Safety, Regulatory, Quality, Environmental and Permitting 
Commitments 
• ☐ Bidder will comply with applicable laws, codes, permits, licenses, notices, inspections and authorities having 

jurisdiction. 
• ☐ Bidder will perform the work safely and maintain a project-specific health and safety plan. 
• ☐ Bidder will coordinate required permits, utility locates, trade certifications, inspections, commissioning and closeout 

submissions as allocated in the RFP documents. 
• ☐ Bidder has allowed for environmental controls, hazardous materials protocols, waste management, protection of 

persons and property and site security as applicable. 
• ☐ Bidder will provide quality management, testing, deficiency correction, as-built/record documents, operations and 

maintenance manuals and warranties as required. 

11. Commercial Declarations 
• ☐ Bidder confirms no conflict of interest or unfair advantage exists, except as disclosed in this bid. 
• ☐ Bidder confirms it is authorized to do business in the jurisdiction of the work and can execute the proposed 

contract if selected. 
• ☐ Bidder confirms the bid is irrevocable for the stated validity period unless otherwise agreed in writing by the owner. 
• ☐ Bidder confirms it has not colluded with other bidders and has independently prepared its bid. 
• ☐ Bidder accepts that award is subject to owner approvals, budget availability, RFP terms and execution of the final 

contract documents. 

Conflict of Interest Disclosure {{CONFLICT_DISCLOSURE}} 

Confidentiality / Commercially Sensitive 
Information {{CONFIDENTIAL_INFO}} 

Proposed contract exceptions requiring 
Owner/legal review {{CONTRACT_EXCEPTIONS}} 



RFP Bid Form - CCDC 2 Aligned | Use with project-specific instructions 

12. Attachments Checklist 
Required Attachment Required Attachment 

☐ Completed and signed Bid Form ☐ Subcontractor and supplier list 

☐ Price schedule / detailed cost breakdown if requested ☐ Technical submission / methodology 

☐ Preliminary construction schedule ☐ Quality plan 

☐ Bid bond / bid security ☐ Health and safety plan 

☐ Consent of surety ☐ Indigenous/local participation plan, if requested 

☐ Insurance confirmation / certificate or broker letter ☐ Environmental plan, if requested 

☐ WCB clearance / safety certification ☐ Exceptions/clarifications list 

☐ Key personnel resumes ☐ Other: {{OTHER_ATTACHMENT}} 

13. Bidder Declaration and Signature 
The undersigned certifies that the information in this bid is accurate, complete and authorized by the bidder. The bidder 
acknowledges that the owner may rely on the information provided to evaluate and, if selected, award a contract based 
on the RFP package and proposed CCDC 2 - 2020 Stipulated Price Contract framework. 

Bidder Legal Name {{SIGN_BIDDER_LEGAL_NAME}} Date {{SIGN_DATE}} 

Authorized Signature {{SIGNATURE_1}} Name and Title {{SIGN_NAME_TITLE_1}} 

Authorized Signature {{SIGNATURE_2}} Name and Title {{SIGN_NAME_TITLE_2}} 

Witness, if required {{WITNESS_SIGNATURE}} Name and Title {{WITNESS_NAME_TITLE}} 

Corporate Seal, if 
applicable {{CORPORATE_SEAL}} Email for notices {{NOTICE_EMAIL}} 
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